
IT
WORK ORDER

Date:  Room 

DESCRIPTION OF WORK NEEDED: 

NEEDED BY (DATE): TIMES ROOM AVAILABLE: 

SIGNATURE: 

COMPLETED BY AND DATE: 

MAINTENANCE 

WORKORDEB 

Date: _____ _ Room 

DESCRIPTION OF WORK NEEDED: 

t-· 

------

NEEDED BY (DATE): ____ TIMES ROOM AVAILABLE: 

SIGNATURE: 

COMPLETED BY AND DATE: 

Download and fill form. Email completed form to keaton.surratt@valleychristian.org. Please include in 

the subject line what type of work order and date submitted (e.g. IT WORK ORDER 8/23/22).
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